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Guide for Filers Filing Documents on EFileIL 

 

First, you must register with eFileIL.  You will click on Register Now. 
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After clicking Register Now, you will have to complete a five step Registration Process. The first 

step is selecting the type of User you are.   

If you are with a law firm that has never used eFileIL before, you will click on Firm 

Administrator.   

If your firm already exists, you will select User with an Existing Firm.   

If you are a pro se filer, you will select Independent User. 
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Step 2 

 You will agree to eFileIL Service and Usage Agreement. 

 

You will check the box I Agree and click Next. 
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Step 3 

Then you will be sent to a page where your Contact Information is required.  After inputting 

the information, you will click Next.
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Step 4  

You will input your User Information.  The password must be at least 8 characters long, with at 

least one lower case letter, one uppercase letter, and at least one number or symbol.  You will 

also have to create a Security Question and a Security Answer.  Examples are: what was your 

High School Mascot, what was the name of your first pet, etc. You will click Register when 

done. 
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Step 5 

Once your registration is complete, you will be asked to verify your e-mail address before you 

can log onto eFileIL.  A verification e-mail will be sent to you.  You will have to open the e-mail 

and click on link inside.  You can then click Finish on eFileIL. 

 

 

 

 

After you activate your account with eFileIL, you can then login using your e-mail address and 

password. 
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To File Documents with the Second District 

 

Right next to New Case, you will click the Dialog Box and Select 2nd District Appellate 

Court.  Then you will type in your case number.  You will then click the Go button. 
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You will be sent to a page that shows your case number and the location of your case.  For case 

type it will say Notice of Appeal.   Under Actions, you will select the file folder icon.  That is the 

tab to: Start a new subsequent filing for this case. 
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You will select which party you are (or represent).  You will click Filings.  It will be in the lower 

right hand corner of your screen. 
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Once you click the Filings tab, you will be sent to a page that says Enter Filing Details.   

 

 

 

Once you click on Select Filing Code, your screen will look like this: 
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Next to Lead Document, you will want to click on Click to Browse.  The whole row will 

highlight.  You will left click and select your document to insert. 

 

 

You will then click on the Security dropdown box.  You will select Non-confidential. 
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On the right hand side of your screen, you will see Payment.  Under Payment Account, you 

will want to select from the dropdown box Waiver, because you already paid your fee with us.   

After you do that, you will click on the Summary tab, which is in the lower right hand corner. 
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Once you do that, you will see a screen that says Envelope and Filing Summary. Here, you will 

see a Summary of the document you will be filing.  This is to preview what you did.  Once you 

see that your filing is complete, you will hit Submit, which is located in the lower right hand 

corner. 
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After you hit submit, you will see a Confirmation screen popup stating your transaction 

number, which will be Envelope and a number next to it stating that your filing was submitted.  

You can View Receipt or click OK. 
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Example of how Filers will view their receipts. 
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At the Filings screen, you can see when your filing was submitted, as well as what you filed.   

 

On the right hand side of your screen, you can click on the second icon that has a piece of paper 

with a magnifying glass in order to View filing details.  Once you are done, you can logout of 

eFileIL. 
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In order to contact tech support, you will have to go to eFileIL.  On the homepage in the lower 

right hand side you will see SUPPORT.  You will click on the Need Help? hyperlink. 

 

 

If you wish to contact someone at eFileIL, click on the Contact Us tab.
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You can e-mail tech support directly from the website, or call them between 7:00 a.m. to 9:00 

p.m. Central Time.  The phone number is: 1-800-297-5377 

 

 

 


